Directions:

1.  Open the spreadsheet by going to:
Start> My Computer> Classwork on ‘phs1’ (T:)> Mete- Monthly Budget
2.  SAVE the file to your H drive
3.  Open it from your H drive.  (If you do not save it to your H drive you will not be able to enter data.) 
4.  Type your name into cell A1
5.  Using the worksheet given to you in class, type the information about the Kujkowski’s monthly budget into each line on the spreadsheet.  The spreadsheet will compute the data for you automatically.  Be sure to type information in carefully!
6.  Answer any additional questions on the worksheet.
7.  Save your completed spreadsheets to your H drive, then print out your worksheet and hand it in along with the worksheet given to you in class.
